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GOVERNMENT OF INDI+/RHAR.T SARKAR
MINTSTRY OF RAILWAYS/RAIT, MANTRATAYA
(RAILWAY BOARD),

M.C. NO,15/00,
REBU NG/ 9%

No.E(G)90 LE1-2. (Master Circular)., - New Delhi,dated:24.1.91.

The Gsnesral Manager,
ALl Indian Railwave,
Production nits & olhers,

Sub:~Casual Ieave.

The instructions issued by the Railway Board from
time to time on the subject of Casual Leave are contained
in several -letters, It has now been decided by the Railway
Board, to igsus a consclidated Magter Circular, as below,

~ lncorporating 211 the instructions issued se far on the

subject, for the information and guidance of all concerned.

2. Cagual Jeave is a leave admissible 4o Railway servante
in‘all groups (i.s, 4, By, C & D) and is granted to enable 7
them +to attend to sudden/unforeseen needs/reguirements. I

. 18 not recognized as legve or subject to any rule under the

leave rules spplicable to the Railway servants, Thfrfforfad
& Rail.ay servant un casual leave is technically not treate
a8 absent frem duty and hig pay is not intermitted.

(Ref: Bmle 507-R.T. (1985 Editieon) and App.XXXT
(Iv) (2) of R.I. (1974 Edition).

2,1, Batual Ieave should not, howsver, be granted Yo Railway’

servants so as to cause evasicn of the rules regarding:

(2) date of reckoning of pay and sllowances;
(b)  Change of sffice;

(c) Commencement and end of leave; and

(d) return to duty; or

' - _- .o o T .
80 ag to extend the term of leave beyond the time aGMISSlfIG

by rule.
(Ref: Rule 236 - Establishment Code Vol.1/1085).
E

5. The total Casual Leave admissible to Railway servants




in a calender year will be as under:-—

I (1)

13 days

12 days

12 days

12 days

To all Railway servants
who are eligible to avail
of all Public holidays or
workshop paid-~holidays;

(a) Werkshop staff;

{(b) Railway servants in
werkshons net covered by -
the term workshop staff

and Rallway servante in
Printing Preaseg and

Stores Denote, who are
getting 15 paild-helidays in
a yearn;

Divigienal Medical A
Officers and Assistant
Medical Officers.

Kpprentice Mechanics,
Apprentice Khalasgis, under
training in werkshops and
other Apprentices not
governsd by the Apprentices
Act, 1961 attached to
workshepe and priuting
Presses, who are gelting 15
‘paid helidays in a year;

Trade Apprentices governed
bty the Apprentices Act, 1961
worlking in Bstablighments

where proper leave rules do

net exist er the tetal
leave of different lypes
admigsibhle te the workevs
is Jessg +than 37 days in a
year,

(Ref: Rule G(1){a) of

..--..3.‘;'_




Apvrenticeship Rules,1962).

II 15 days -~ Te all Railway servants who,

' because of the nature of their
duties are not allowed to avail
themselves of public holidays
at all or are allowed to avail
themselves only of a few
public holidays;

ITI 15 days T Artisan staff obther than
' workshop -ataff, provided they
are net covered by a collective
option to convert casual leave
into paid holidays;

v 15 days - Cagual Igbourers who have
attained temporary status and
whe are being allowed to avail of
3 National holidays like regular
line stafi; :

v : 17 days m~ Railway servants on the
‘ (12 days Nertheagt Frontier Railway
- normal 5 days described in para ZEii) af
extra) Board's letter No.E(G)83AL12/8-

dated 23.7.19084,

(Ref: Boerd's letters No, 7
5(G)58 4T1/1 dated 15.2.58, PO/60/IE7/4 ¢

dated 2%.4,60, B{G)67/In1/7 dated 22.11,67,*E(¢)70/

IE1/5 dated 27.4.72, B(&)T70 LE1/5Pt. dated 22.6.73,

B(@)B3 all2/8 dated 23.7.84, *B(@)7® LRI1/5 dt.18.2.72).

4. Public holidays, closed Saturdays, Sundays and weekly
gffs falling within a spell of casual leave will not count as
cagsusl lsave and may be prefixed and/or suffixed to casual
leave. A restricted holidays when it is availed eof by =2
Railway servant, should be treated as a Public holiday for
this purpose. '

(Ref: Board's letter No.PC—60/IE7/1 dated 24.8.60),
5. There is no 1imit on the total period of absence at a
time on casual leave inclusive of public holidays, closed
Saturdays, Sundays and weekly offs falling within the spell
of Casual lesve er which may be prefixed/suffixed therebo.

(Rel: Board's Lletter No,B(G)67 LE1/5 dated 5.8,67).

6. ‘Gasual leave for half-a-day either for the pre lunch

pc‘-~-4'/_',
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sesgion or for the post lunch session may be granted
depending upon the applicant's nceds,

65.1. 4 Railway servant, who takes casual leave, while on
tour, is not entitled to draw daily sllowance for the period
of leave, TIf the casual leave ig for half-a-day, while en

. tour, the Reilway servant may draw only half of the normal
daily aliowance of that day, -

(Ref: Rule 1617 (2) @etablishment Code Vel.II/1987).

6.2,. Half-a-day's casuzl leave should be debited to the
cagual Ieave account eof the Railway servant concernsd for
each late attendance., The practice of allowing Railway
servants to-attend effice late or lesve early with permission
nag cenged with. the introduction:of the facility of grant
of casual leave for half-a—-day, Iate attendance upba an
hour, on nct more than two cccasions in a mouth, howeverl,
can be condoned by the competent authoxity, 4 it is satisfied
that the late attendance is due te unaviodable reasons, sSuch : |
as illness in the family, cycle puncture, late running of :
‘buses /trains etc. h -

(Ref: Boad's lebter No.B(G)65 T82/29 dated 6,11.65).
6.5, Qeses of.Railway servants leaving office early before
the +ime for clesing of office, without permission, should"
also be treated like late attendance aAand nalf-a—day's casual
“leave ghould be debited to the casual leave acgqunt of_t%i
Railway servant(s) concerned for each such garly departurs.

o T T , ‘ o
(Ref: Board's,ietter‘NO.E(G)TS‘IET/17 gated 17.10.75)
fed inm

. SEUF 28 i alf-a~-day may be gran
6.4, . Cosual leave for half-a-day may g 8T aays.

coniunction with-casual leave for a full day ‘or
(Ref: Boardtls letter No.EB(&)65 B2/29 dayed‘6«11wb5)a

'y casual leave 18 |

6. ;‘j ﬁaoiiit of grant of half-a-da; Ve o
> o . - Vtha feaclers in the

admizsibls to all empleoyees including

Kailway Schools and Colleges. '
| Ll letter : 11,87 |
(Ref: Bozrd's letter No,B(@)ST IEE/3Y dated 17.11.87 %
. | | T S ‘ ‘ . - halfean
5 Jorkehop staff may be granted casual leave f? th;
duy or for the full day on Saturdays, depending qugwgfking
periods of working d.e, if there are twu'perlodi iée yoo
on Saturdays and the absence is auwing elther or ¥2

.5/’"""
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periods, casual leave may be granted Ffor half-a-day and if
there is only one peried of working on a Saturday, the
leave should be for a full day, : S

(Ref: Board's letter Weo.Z(G)72 IH2/4 dated'1bl4.73)w

8. Casual Leave cannot be combined with any other leave,
except with (i) compensatory casual leave granted fo Groups
'Ol & 'D! employees other than gupervisory staff, for
attending en Sundeys and holidayg; (i1) special casual leave
sancticned 0¥ participation in svorting events/events of
Hational importance and for scouting duties, subject to the
stipulation laid down in Board's lether No,B(#¥)80 WE6/2

dated 5.1.83%; and (1ii) special casual leave senctioned rlur

i

. be informed-that-he -would - e treated as—on unauthoris

sterilisation, recanalisation operatiensg under the Famlly
Wwelfare Programme. 7Taere is alse no abjecticn to casual leave
being follswed by quarantive leave, '

(Ref: Board's letters No.T(W)80 WE6/2 dated 5.1.83,
E(W)50 SPL/26 dated 30.1.61, B/78/H(F¥}9/5
dated 11,6.81 and Rule 507-Establishment
Code Voi. I/1985),

8.1. Cagual leave cannot also be combined with jeining time,

(Ref: Bosrd's letter No.T(G)79 JT1/1 dated 21.2.89).

8.2 Casual leave cannot be combined with vacalion allowed
for school staff, A o

(Rets Board's letber No.E55 L52/74/3 dated 27.7.55).

8.3, 4 Railwvay servant, who has taken casual leave L0r
ralf-a-dny on the afterncon of a working day and is upable

to resume duty on the next working day dus ta uneXpegted‘
sickness cr compelling grounds snd he has no cagual 18AVE

at his credit, may, as &n excention to the general mule, be
permitied to combine half-a-day's casual leave with regular
lesve. In no other situation cen this facility be allowed.

"(Ref: Board's letber No.B(6)65 T#n/29 dated 25.6.66).

.

9. - Tf a Railway servant having no casual leave at1hi?
credit comes iste wilheub sufficient justification an% *
, ] : late

compebent auticrity is not prepared to condone the . fo tal
attendance and does nol also ot the same time propose O VAXE

acti der 5 O & ; eilway servant should
ction under the R.3. (D&A) Rules, The Rellway S -ed absence
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for the day on which he had come late, It should be left
to the Railway servant either te face the consegquences ot
such unauthorised absence or to apply for regular leave as ;
may -be due %o him. These instruciions are, however, not 5
applicable to Railway ermployees governed by the provisions

of?. W. Act, 19%6 and I1.D, Act.,

(Ref: Bpard's letter No.E(¢)82 T@1/10 dated 20,9.82 ;
and 14.%.83) ;

10, 4 candidate who joins Railway service in the middle of §
the year is entitled o the full quantum of cagual leave. :
While there is no restrichion to the grant of the full

quantun ef casuzl leave %0 those joining service in the

decond half of the year, the auvthorlly sangtioning thre

casual leave should take into account all the ciprcumgtances :
before granting such leave. FoOr example,r 1t would be ‘ !
administratively inappropriate VO sanction 12 days/15 d?YS/ i
17 days of casual leave to an emplLOoyee, who has joined in ' ;
the middle of December i.e. on 16th Decembel ?

© . (Ref: Board's lewter No.B(&)56 1ee/91/3 ' b
dated 5.10,56). | |
n the calendar Year i

11.. .- Casusl leave not availed of withi
' n %1st Decembele

will lapse ot the end of the year 1.8, O
ra to the geniol

rge of units, to :
. ! employees

12, Gepneral Waniger may delegate pPOWe
subordinates/ fupervisors in independent ckbé
ganchion ceeusl se2ve to the Group tgr and Group
working under thsw.

13, (1) Waile referring to this master circulad, the

original letieis mentionad herein ghouid be read for 8

vroper appreciation, The master circular is onky & .

consolidation of the existing instructions and shouldeﬂuT _

be trented as n substitubtion O the omxiginal ciprouladrs. AT 5

case of doubd, the original ietters should be prelied upon -

cas authority; ' ‘
(11) The inmsbtructions contained inm the orlgl?il égttelS' |

referred to have only prospectivé'effect from ﬁhe date

iggue unless indicated otherwise;

. R . 1 atr = _O*" 'been
(1ii) If any circular on the subject Whif%'%iso? ;ha
superseded hag been Tnat sight of din the prepara lbaiﬁaed

§ X . . P aayl TLESCY
master circular, the sald oiroular, which Nos peoit

through oversight snould not be iguored buT should
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be treated as valid and operative.

14. Copies of letters on the basis of which the
consolidated master circular has been prepared are
enclosed.

/’ﬁ’é)“"““"“:if
L . .
CJAGDISH CHAND)
DESK OFFICER,ESTABLISHMENT(GI
EAILWAY BOARD.

Encl, Annexure indicating
the reference No. _
and date of original
clroulars enclosed.

ANNEXURE

1. Letter No E (G)58 alil/1 Dated 15.2.58.
2., Letfer No,PC/60/LE7/1 . Dated 23.4.60.
3. Letter No.RPC/60/LET/1 Dated 24,8.60.
4, Letkter No.,B{G)6RLE2/29 Dated 6.11.65.
5. Letter No.E(G)§5LE2,/29 Dated 25.6.65a
6. Letter No.F(3)87LE1-5 Dated 5u8-0?*'
7w Letter No.& (@) 70LE1/S Dated 18.,2.72.
8. Letter Mo B (G)70LEL/S Dated 22.4.72.
9, Letter No. B {(@)721.82.41 Dated 10.4.73.
10, Letter No K (G)T70LEL/5PL, Dated 22.6¢73.
11, Letter No,.B(G)82051/10 Dated 209,82,
12, Letter No.E(G)83aL12/8 Dated 6w2.84
13,  Letter No,E(G)€2 AL12/8 Dated 2042.84..
14, Letter No.E{(G)83 AL12/8 Dated 23.7.84.
15, Letter No.BE(W)B0WEs/2 Dated 5.1.83,
16, Letter No . E (G)56LE2-91/3. Dat@d‘5*1@“5§f-
17 Letter No.k (G)75LE1/1 Dated 17.10.75.
18,  Letter No.E(G)87 LE1/3 Dated 17.11.87.
19, Letter No. E(53)LE2/74/3 Dated vafESg;

20.  Letter No. E(G)67 LEL/T Nated
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Sub Reducﬁon in Casu.,.l L,,avcf“‘r cnﬂﬂf’mm’r” ‘oriizthee
. recommendation of the v Pay. Central Pay Commtsmonu
Amendment in the Master Clroular No 15,

Attenfion, xs “invited to instructions contmned in Board § letter No E(G)DS LEl/ 1
dated 20/2/98 on the ‘above subject effecting reduction in the cagual leave entitlement of
Railvay employeess as per the 1cuommcndallons of the Vil Contral Pay merm;ﬂsion

In accordance with the aforesaid mstmcnons the following: t.amcndmc; i 111ay be ;

made in_para 3 of Mastes Circular No.15,

Existing Amended
Para 3 (L) (i - -1z , 8
(i) 12 ) 8
(i) 12 8
{iv) 12 8
(v) 12 8
any 15 11 !
(I . ' 15 11
(V) 15 11
{v) ‘ 17 (12 days normal i3

5 days exlra)

Please acknowledge receipt, A%’j K

(Ashok Bhendard) - 7
, Dircctor ngiinbiﬁ,@}un_g}@(ﬂ i)
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1]
A .

The General Manager(P)s,

All Indian Ratlways and Production Units

- (As per Standard List)

Sub:  Casual Leave

Reference Board’s letter No.E(G)98 LE1/1 dated 20/2/98 providing inter-alia that
the entitlement of Casual Leave of certain category of Railway staff whe were entitled to
15 days Casual Leave in a calendar year Would stand réduced to 11 days w.e.f 1/1/98.

[nstrur‘ttons were thereafier issued vide letter of same number dated 18/1/99, to
the effect that the entitlement of Casual Leave of the aforesaid categories ofRallway staff

- would stand reduced to 10 days. These instructions (i.e. dated 18/1/99) were ordered to
_be hel d in abeyance til! further orders vide I e’rter ofthe same nuinber dated 28/1/99.

The matter has since been deliberated vpon with the Ministry of Personnel,
Public Grievances and Pension, Depattment of Personnel and Trammg, and it has been

~ decided - to restore the instructions cont amed in Board’s letter dated 18/1/99 ibid

prowdmg for grant of 10 days casual leave in @ calendar year lo the employees who were
earlier fntzﬂed to 15 days casual leave, effizctive fromm the current calendar Year,

Please acknow‘lecfge receipt.

Py

_ Joint Director/Estt.(Gen.)
No.E(G)2003 LE1/3 ' dated 3 f/3/2004

Copy forwarded to:

1. FA&CAOQ, All Indian Railways and Production Units.
2. Jeint Director (Finance), RDDSO, Lucknow,
3. General Secretary, IRCA, New Delhi,

/;Z///

(M D.Pillai)
Joint Director/Estt.(Gen.)




